
Tech Tip Tuesday—September 18, 2018 

Driver Manifest 

Driver Manifest is a feature that has been in Livery Coach for a long time, but we still run across people 

who don’t realize it’s there, or who have forgot, so we thought it would be a good time to highlight the 

feature. 

From the Reservation left menu, Option tree, click on Driver Manifest. 

 

When the Driver Manifest opens, by default it shows you the entire list of chauffeurs, with the ones who 

have trips highlighted in yellow. 



 

Clicking the “Driver has trip(s) only” box will filter out the chauffeurs who have no trips, leaving you with 

a shorter list. 

 

Double-clicking on a chauffeur brings up a Manifest for that day for that chauffeur, which can be printed 

if desired.  Also, double-clicking on a trip line from the open manifest lets you change the status of the 

trip. 

One common use for Driver Manifest is for those companies that dispatch all their trips the day before.  

When a chauffeur calls in to get his schedule, you can easily tell him what he is doing, and mark each trip 

“Dispatched” as you go down the line. 



 


